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	PART 1
Directions: A word or phrase is missing in each of the sentences below. Four answer choices are given below each sentence. Select the best answer to complete the sentence. Then mark the letter A, B, C, or D on your answer sheet.


1. We have to complete the project because we still have a __________ obligation.
[bookmark: _GoBack]A. contract		B. contractual			C. contracts		D. contracting
2. The error was noticed after Ms. Radice _______ the order to the supply company.
A. had sent in		B. sends in			C. has sent		D. is sending
3. Mr. Richards, the president of Capo Electronics, has had a very _______ year.
A. successfully	B. successful			C. success		D. successes
4. Since Dr. Yamoto is always busy, it is best to call ______ make an appointment before coming to her office.
A. while		B. before			C. nor			D. and
5. After working fifteen hours at the office, the new lawyer is finally putting away his papers and heading _________.
A. homely		B. homey			C. home		D. homeless
6. Nearly 1,000 __________ tires were diverted from landfill disposal and recycled into rubber to resurface the school track.
A. wastes		B. wasted			C. wasting		D. waste 
7. The building is equipped with a sophisticated security system which turns on automatically__________ midnight.
A. to			B. from			C. at			D. for
8. The project ___________ to require more time than the contractors have available.
A. had seemed	B. seems			C. is seeming		D. will seem
9. Staff members ____________ ready to help out new employees and explain the office procedures.
A. should always be					B. being always should
C. always be should					D. always should being
10. The new schedules are _______ with the second shift workers at the factory.
A. popularized	B. popular			C. populated		D. popularity
11. It was agreed that the committee meet again _______ the tenth of April.
A. for			B. on				C. to			D. from
12. The travel agent said she would know the flight number and the precise arrival time _______ the airlines confirmed the reservation
A. during		B. because			C. when		D. while
13. Did Mr. Moliere say that he ________ here only two weeks ago?
A. came		B. has come			C. has been coming	D. comes
14.__________ in large quantities is not necessarily an indication of its quality.
A. A product is sold					B. It Is a product sold
C. That a product is sold				D. A product sells
15. The new security guard on the first floor is ___________ person that everyone likes him.
A. a such nice		B. a so nice			C. such nice		D. such a nice
16. ________ the plumber could repair the toilet, he still would not do it.
A. Therefore		B. However			C. So			D. Even if
17. The laborers were ________ with mud after spending all day digging the ditch.
A. covering		B. cover			C. covered		D. coverage
18. ________ his joining the group late, his manager is confident that he will fit right in.
A. Even though	B. Despite			C. If			D. However
19. I filed my report last week, but now I wish I _________ .
A. have waited	B. waited			C. had waited		D. wait
20. The doctors will be ready to go home as soon as they __________ their rounds.
A. will finish						B. will have finished
C. are finishing					D. finish
21. Vice President D'Agostino had her driver _______ her husband at the airport.
A. picking up		B. to pick up			C. pick up		D. picked up
22. The Mc Kenzies almost ____________ their house for less than it was worth. A real estate agent helped them out.
A. sold		B. were selling		C. had sold		D. had been selling
23. I ____________ the bus by then. In fact, I was probably at work by the time you arrived at my house.
A. already caught 					B. was already catching 	
C. had already caught  				D. had been already catching
24. Susan and I ____________ you went home already. Do you want to come to lunch with us?
A. thought 		B. were thinking 		C. had thought	D. had been thinking
25. The mayor forgot his main point while he ____________ the public.
A. was addressed 	B. was addressing 		C. had addressed	D. had been addressing
26. George and Jim ____________ me to go to the conference by the time I realized what it was about.
A. convinced		B. were convincing		C. had convinced	D. had been convincing
27. It is an unfortunate fact that many forest fires are caused by cigarettes __________ out of car windows.
A. are throwing	B. have thrown		C. throw		D. thrown
28. I wish I __________ the answer to your question so I could help you.
A. would know	B. knew			C. know		D. have known 
29. We ask that all important correspondence be sent by registered __________ certified mail.
A. or			B. however			C. but			D. yet
30. The assistant jumped up on a chair and screamed when he saw a mouse __________ across the lounge.
A. ran			B. run				C. runs		D. had run
	PART 2
Directions: Read the texts that follow. A word or phrase is missing in some of the sentences. Four answer choices are given below each of the sentences. Select the best answer to complete the text. Then mark the letter A., B., C., or D. on your answer sheet.


Questions 31 - 34 refer to the following e-mail.
	From: Sigmund Ferdinand
To: Mendel Wagner
Subject: Itinerary
Dear Mendel,
I wanted to let you know that I booked our train tickets for the upcoming business trip.
The price of the tickets was higher than I expected. I don't know if the train is always so expensive or if this is considered a peak time of year for (31)__________ travel. In any case, Watenworks will cover the cost for us. Since the conference is free (32)______________ charge for all GBC members, Waterworks has offered to put us up in a 5-star hotel. I booked us two single rooms at Champlain Manor. It has (33)___________spa, a heated indoor pool, tennis courts, and  three restaurants. We definitely won't be (34) _____________ there.
Let me know if you have any questions about these trip plans.
Yours,
Sigmund


31. A. air                  	B. road		C. rail                      	D. sea
32. A. at                     B. in			C. by                        	D. of
33. A. an                   	B. the		      	C. none                  	D. a
34. A. bore                 B. bored		C. boring              	D. boredom
Questions 35 through 38 refer to the following notice.
	Notice to all shift managers
As you are probably aware, Sandez Petroleum will be hosting its (35)__________
Performance Improvement Meeting and Seminar next month at the Gasparin Hotel on Seaview Road. Please let your workers know that the day has been (36)______ from December 10th to December 17th. This year’s meeting and seminar will include an afternoon of (37)______such as “Effective Team Organization,” “Giving Construction Criticism,” and “Happy Team, Productive Team.” There will also be a special (38)______, Tom Channing, who will speak about overcoming stress in the workplace. We hope you will all be able to attend. Remember to inform your staff about the change in dates.
See you three!


35. A. weeks                	B. work 	C. month – long	D. daily
36. A. changing         	B. changed 	C. to be changed	D. change
37. A. meetings           	B. work	C. itinerary                  	D. presentations
38. A. talker	B. guest speaker	C. person                	D. event
Questions 39 through 42 refer to the following letter. 
	Byfords Books Annual Sale Coming!
Byfords Books is pleased to (39)_____ its annual discount sale, starting at 10 a.m. on January 20th. Take a look at just some of the bargains you could (40)______.
Bestseller fiction:
Paperbacks - 20% off last year's top-selling books
Hardcover - 30% off last year's top-selling books.
Buy two "Blue Star" books and get a third completely (41)______ of charge!
Non-fiction:
Biographies - 10% off all books (hardcover and paperback editions)
Business - 15%off
Buy two "Red Star" books and get a third for half price.
Damaged books (ask to see our collection):
Up to 50% off a wide range of titles.
Come along and treat yourself to those books you've been wanting to buy.
** Offers do not  (42)______ to textbooks or periodicals.**


39. A. renounce                	B. denounce		C. announce          	D. determine
40. A. occur                  	B. drop		C. pick                    	D. pick up
41. A. lack                         	B. absent		C. best                      	D. free
42. A. apply                       	B. concern		C. offer                     	D. acknowledge
Questions 43 through 46 refer to the following notice.
	NOTICE
Sungreen Supermarket regrets to inform you that until (43)______ notice, we are unable to (44)______ certain items due to labor disputes among the supply warehouse staff and delivery company drivers. The items (45)______ are-as follows:
Super Sparkle dish soap (liquid, 500 ml)
* Super Sparkle dish soap (liquid, 750 ml)
* Super Sparkle dish soap refill (liquid, 500 ml)
* All Mc Marty's dairy products (milk, yogurt, and cheese)
* .Ml Country Clover dairy products (milk and butter)
* .Ml Dairy Heart products (milk, butter, yogurt, and cheese)
* 'We ARE able to supply Dave's Dairy products including milk, cheese, butter and butter
spreads, and yogurt. We hope that the dispute will be over by the end of the week. In the meantime, we are very sorry for any (46)______ this dispute may cause.


43. A. later                       B. next       	C. over                       D. further      
44. A. stack                      B. stock       	C. stick                       D. store 
45. A. at risk                    B. affected	C. effected                 D. damaged
46. A. unrest                    B. convenience 	C. inconvenience       D. despair
	Part 3: Reading Comprehension
Directions: In this part you will read a selection of texts, such as magazine and newspaper articles, e-mails, and instant messages. Each text or set of texts is followed by several questions. Select the best answer for each question and mark the letter A., B., C., or D. on your answer sheet.


[bookmark: _Toc534136170]Questions 47–48 refer to the following card.
	Be Clean, Be Green
Dear Guests, 
Each year, many of the major waterways in the world get polluted by vast amounts of detergents used to wash bed linen and towels in hotels. 
In an effort to help preserve the environment, we'd like to ask all of our guests to please leave the towels that you intend to re-use on the towel rack and place those towels you want exchanged in the bathtub. 
May we also ask that you leave this card on the bed if you do not require your bed linens changed? 
We'd like to thank you for your cooperation in helping to improve our environment. 
The Management


47. What is being asked of those who do not want their bedsheets changed to do? 
A. Call the management staff 			B. Talk to the hotel maid 
C. Leave a do-not-disturb sign on the door 		D. Place the card on the bed
48. What can be inferred about the hotel? 
A. It is trying to do its part to help a good cause. 	B. It is trying to cut down on Its cleaning costs. 
C. It is short of cleaning staff. 			D. It only uses environment-friendly products.
Questions 49–50 refer to the following memorandum.
	TO: All staff members 
FROM: Jenny Lee, HR Dire 
SUBJECT: Vacation days 
Some changes regarding our company vacation policy here at Johnson & Johnson Incorporated have been made. It is now mandatory for everyone to submit a completed vacation request form at least 2 weeks in advance to get the vacation days you want. This, of course, is the result of the problems we had last year when too many employees took time off in June to see the World Cup. As you know, June was a very busy time for us, and we ran into big problems. 
The form is available at the Human Resources Department. You are to fill it out and submit it to your immediate manager to get approval. Once it has been approved, it will also be sent up to me to get my approval. In case your manager feels that the timing of your request is not proper, then he will have the authority to deny your request. Therefore, I suggest that everyone hand in your requests early. Thank you for your cooperation.


49. What is the purpose of the memorandum? 
A. To notify employees of an organizational reshuffling within the company.
B. To make an adjustment in the length of vacation days.
C. To introduce a new company benefits package.
D. To provide an update on a company rule.
50. What is NOT mentioned in the memorandum? 
A. All requests for time off must be made officially. 
B. The company ran into some difficulties with a lack of staff in the previous summer. 
C. The manager must consult with the director before turning down a request. 
D. The HR Director has the last say in the requests made by the workers.

_______Hết_______
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PART 1   Directions:   A word or phrase is missing in each of the sentences below. Four answer choices are  given below each sentence. Select the best answer to complete the sentence. Then mark the letter  A ,  B ,  C , or  D   on your answer sheet.  

1.   We have to complete the project because we still have a __________ obligation.   A.   contract     B.   contractual       C.   contracts     D.   contracting   2.   The error was noticed after Ms. Radice _______ the order to the supply company.   A.   had sent in     B.   sends in       C.   has sent     D.   is sending   3.   Mr. Richards, the president of Capo Electronics, has had a very _______ year.   A.   successfully   B.   successful       C.   success     D.   successes   4.   Since Dr. Yamoto is always busy, it is best to call ______ make an a ppointment before coming to  her office.   A.   while     B.   before       C.   nor       D.   and   5.   After working fifteen hours at the office, the new lawyer is finally putting away his papers and  heading _________.   A.   homely     B.   homey       C.   home     D.   homeless   6.   Nearly 1,000   _____ _____  tires were diverted from landfill disposal and recycled into rubber to  resurface the school track.   A.   wastes     B.   wasted       C.   wasting     D.   waste    7.   The building is equipped with a sophisticated security syst em which turns on  a utomatically _______ ___   midnight.   A.   to       B.   from       C.   at       D.   for   8.   The project _______ ____   to require more time than the contractors have available.   A.   had seemed   B.   seems       C.   is seeming     D.   will seem  
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